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This report is designed to be completed and submitted electronically. We DON'T expect you to have material to report in each section every time.  Just fill in the sections that apply to what you have been doing and disregard the rest.   Feel free to add items at the end of the report that don't fit into categories below.  

The reports are due on January 15, April 15, July 15, and October 15 to bpatel@global-campaign.org

Thanks for your help!

	Months covered in this report: 
	     

	Report completed by:
	     


	Coalition / Group Name and Location State/Country):
	     


	What are you most proud of this quarter?

     
	What did you find the most frustrating this quarter?

     




Did you have any Coalition Meetings?  (please attach agendas if available)
	Date?
	Location?
	How many people were there?

	     
	     
	     


	     
	     
	     


	     
	     
	     



Did you create or expand your Contact Network database?       
How many contacts are in your network database now?       





Did you develop any new organizing tools to facilitate functioning of coalition?

 FORMCHECKBOX 
  Memorandum of understanding or terms of reference

 FORMCHECKBOX 
  Work plan / mission statement

 FORMCHECKBOX 
  Calendar of upcoming activities

 FORMCHECKBOX 
  Membership list

 FORMCHECKBOX 
  Other?  Please describe      
Please attached any new tools! 


	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Contact organization(s) and ask them to participate?  e.g. invited to attend a  meeting, host a microbicides presentation in their agency or organization, circulate petition, write a legislator, participate in a legislative visit, etc.


	Who did you contact and what did you ask them to do?  

     

	 FORMCHECKBOX 
 Recruit organizations to join your local  coalition?


	Which ones?

     

	 FORMCHECKBOX 
 Get the organization(s) to sign on as Global Campaign endorsers?


	Which ones?

     

	 FORMCHECKBOX 
 Place news on microbicides in organizational newsletters or web sites?


	Which ones?

     

	 FORMCHECKBOX 
 Hold in-service trainings, board/staff briefings or other informational presentations?


	For which organizations? Where?

     

	 FORMCHECKBOX 
 Sponsor any other activities?


	What else did you do?  How did it go? 

     




	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Present microbicide information in a public meeting or informal public venue (such as a Community Forum, Health Fair, open event on campus event, etc)?


	When, Where, To How many people?  

     

	 FORMCHECKBOX 
 Conduct a Speakers Bureau training or refresher to prepare  members to do public microbicide presentations?


	When, Where, How many people attended?

     


	 FORMCHECKBOX 
 Develop or expand your list of potential audiences for such presentations?
	Yes/No?

     


	 FORMCHECKBOX 
 Contact any organizations and offer free presentations?
	Who did you contact?  What was their response?

     


	 FORMCHECKBOX 
 Make any microbicide presentations to organizations?
	For which organizations? Where? How many people attended?

      



	 FORMCHECKBOX 
 Identify relevant local, regional and national conferences where you would be interested in making microbicide presentations?


	Which ones?

     


	 FORMCHECKBOX 
 Submit workshop abstracts to selected conferences?
	Which conferences have you submitted abstracts to, and what response have you received?

     


	 FORMCHECKBOX 
 Urge conference organizers to hold plenary session on microbicides as a breaking issue?


	Which conference(s) did you contact and what response did you get?

     


	 FORMCHECKBOX 
 Set up booths or exhibit tables at conferences, health fairs, etc. to distribute literature, get postcard or petition signatures and sign people up for your Contact Network list?


	When, Where, How many people did you reach?

     

	 FORMCHECKBOX 
 Help raise community awareness in any other way not mentioned above?
	Fill us in on what you did.

     




	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Write to targeted legislators re: current priority issues on Global Campaign's legislative agenda?
	How many letters or postcards did you send?  To whom?

     


	 FORMCHECKBOX 
 Send out Alerts to your network list and ask them take action?


	What did you ask people to do?  When?

     

	 FORMCHECKBOX 
 Contact legislator's district office to request appointment?
	Who did you contact?  Did you get an appointment?

     


	 FORMCHECKBOX 
 Visit legislator(s) in district office(s)? 

Please fill in a legislative visit form – available from your regional coordinator!


	Who did you visit?  How many advocates went?  What did you discuss?

     


	 FORMCHECKBOX 
 Offer a legislator a specific opportunity to speak out publicly in support of microbicides?

(e.g., inviting legislator and/or staff to participate in a press conference or Community Forum on microbicides, urging him/her to mention microbicides in a public speech, discuss with a reporter why he/she is supporting the Microbicides Development Act, cite his/her co-sponsorship of the Act in campaign materials) 


	Who did you approach?  What did you ask him/her to do?  What was the response you received?

     

	 FORMCHECKBOX 
 Reach out to policy makers in any other ways?


	What did you do?

     




	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Contact a print or electronic media outlet to ask them why microbicides weren't mentioned in recent, related news coverage, such as a story on AIDS rates?


	Who did you contact?  How many people did follow up calls?  What follow up did you receive?  

     

	 FORMCHECKBOX 
 Identify media contacts who might be interested in covering microbicides (or who should be covering microbicides and haven't)?


	Who did you identify?

     


	 FORMCHECKBOX 
 Prepare briefing packets and sent them to the targeted media contacts?
	Who did you send packets to?  Did you make any follow calls?

     


	 FORMCHECKBOX 
 Strategize with other members about story ideas that you might successfully pitch to a media outlet? (e.g., local microbicides trial’s progress, an upcoming event at which microbicides will be featured, an important community spokesperson who might be willing to talk about to a reporter about why microbicides are important)


	What ideas did you come up with?  How will / did you follow up?

     


	 FORMCHECKBOX 
 Pitch a story idea to a key media outlet?
	Who did you contact?  What was their response?

     


	 FORMCHECKBOX 
 Submit an op ed. column or letter to the editor? 
	What did you submit to whom? What was their response?

      



	 FORMCHECKBOX 
 Contact radio/ television public affairs and/or cable access program producer(s)  to offer speakers on microbicides?


	Who did you contact? What was their response?

     


	 FORMCHECKBOX 
 Get contacted by radio/television personnel and asked to discuss microbicides on the air? 
	Who contacted you? Was an interview/appearance aired?  What did you discuss?

     


	 FORMCHECKBOX 
 Get contacted by member of the print media and asked for comments or to provide assistance with an upcoming article on microbicide?

	Who contacted you?  Did you provide comments, information, or referrals?  What was the article about?  Did the article appear in print?  If so, when/where?

     


	 FORMCHECKBOX 
 Interact in the media in any other way?
	If so, how, with whom, what was the result?

     




	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Find out what microbicide researchers are working in your area (if any) and are planning to meet with them?
	Who did you find?  Are you planning meet with them?

     


	 FORMCHECKBOX 
 Meet with the following local microbicide researchers to discuss our respective agendas and see if any form of collaboration would be useful?
.
	Who did you meet with?  Did you find any ways to collaborate?

     

	 FORMCHECKBOX 
 Seek additional information from local researchers regarding possible end-user concerns about their products and research processes?
	Who did you contact for more information?  What concerns are you addressing?  What response have you received?

     


	 FORMCHECKBOX 
 Participate in activities of the Community Advisory Board (CAB) attached to a local microbicide research initiative?
	Which CAB did you work with? What did you do with them?

     


	 FORMCHECKBOX 
 Plan to collaborate, or are actively collaborating, with local researchers on a clinical trial?
	Who did you talk to? In which trial?  How are you getting involved?

     


	 FORMCHECKBOX 
 Did you participate in research in any other way?
	What did you do?

     




	Did you…
	Fill in the details…

	 FORMCHECKBOX 
 Do anything else that we forgot to ask about above?
	Give us the scoop!

     


	 FORMCHECKBOX 
 Think of any other way that we can help support your efforts?
	Let us know how we can help!

     



thank you thank you thank you 

for keeping us posted on what is going on with your coalition!
Quarterly Activities Report Form





1. Internal organizing activities
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2. Educating Local Constitutencies





3.  Raising Community Awareness





4.  Reaching out to Policy Makers





5.  Generating Media Coverage





6.  Integrating End-Users’ Perspectives into Research





7.  Anything else?
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