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Talking about Microbicides:

How to conduct a presentation 

on microbicides and the Global Campaign

The Global Campaign for Microbicides offers standardized microbicides presentations (in PowerPoint) designed to make it easy for advocates to do presentations in their own communities. These presentations include both slides and a sample script that can be adapted as needed to suit the needs of your time-slot and audience.

Getting on the Agenda 

People are hungry for information about microbicides once they hear about them.  You can take active steps to set up presentations by talking to colleagues and even proposing the idea to people you don’t know.  You could do a presentation at:  

· Local coalition meetings

· Staff meetings for local organizations

· Community groups that meet at places of workshop or other community venues

· HIV support groups

· Conference workshops or plenary sessions

· Meetings of local clubs or other membership groups (e.g., women’s groups, LGBT alliances, student groups)

Tailoring Your Presentation for Your Time-Slot and Audience:

A good rule of thumb is that you should have NO MORE than 1 slide per minute – and preferably even fewer.  You want to be sure to leave some time for questions if it is not already built into the timeslot.  The presentation you download may be longer than what you really need.  They are designed to be fairly comprehensive but feel free to pick and choose the parts you want to use and leave the rest.  Just go through the slides and select out whatever you think will be of greatest interest to your audience.  
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As you prepare, it is important to find out as much as possible about who will be in the audience.  Talk to the conference organizer, a staff member, or person who invited you to find out how many people will be there, what they might know about microbicides, and what their particular interests might be.  You can then tailor your presentation to fit the audience.  For example, if the group consists of medical students, they might be more interested in the science aspect.  If the group consists of gay men, you may want to include some information about rectal microbicides as well.  You should always end a presentation with what the audience can do to get involved.

Preparing Handouts

We also suggest you go to www.global-campaign.org/download.htm  before your presentation and download relevant materials (including fact sheets, updates and news articles) to hand out.  You may also want to print out the presentation in “handout” format if you want people to follow along with your presentation. You are welcome to copy and distribute anything on our web site. 
Downloading and Using the Global Campaign Powerpoint Presentation

1. To access the presentation, go to www.global-campaign.org/download.htm, scroll down to the presentations section, and right click to save the presentation on to your computer. 

2. Every standard presentation comes with a script that is visible in Powerpoint’s Notes View.   To see the script on your computer:   go to the VIEW bar at the top of your screen, and select Notes Page
3. To print the script: Go to FILE bar at the top of your screen and select Print. Within the Print Dialog box, on the bottom left hand side, under “Print what:” choose Notes Pages. 

If you have an LCD projector, you can project the slides during your presentation.  Alternatively, if you have access to an overhead projector, you can print the slides from PowerPoint (or we can send you an Adobe Acrobat version) on to transparencies and use an overhead projector.   If you use the Adobe version, you won’t be able to make any modifications to the slides. 

Whichever medium you use, it is a good idea to print out a copy of the “Notes” version for yourself so you have the script in hand, can make any necessary changes to it and can practice with it before your presentation.   Having a hard copy of the “Notes” version in hand is also a useful fall-back measure in case you experience software or mechanical problems in the middle of your presentation.  With this print-out in hand, you can finish your presentation verbally even if you no longer have access to the slides.

Don't feel as though you are required to read the script.  This is just provided to you as a guide.  The more familiar you get with this material, the more you will find yourself saying things in your own words and that's fine.  But please be sure not to alter the essential information as you don’t want to misrepresent the facts.

Most people find it useful to go through the notes version with a highlighter and mark the essential facts they want to get across.  This helps your eye to pick these out while you are presenting.  It is also useful to do a practice presentation out loud in front of a friend or family member!  This will help you check how long it actually takes and give you more confidence.  Plan for 1-2 minutes per slide and allow for time for questions.


We want user feedback!  Please let us know what works for you, what doesn't and what's missing.  We also welcome feedback about questions raised by your audiences that aren't addressed in the presentation.  Notifying us of these points of confusion may help us to re-write subsequent versions more clearly.

During the Presentation

· Please plan to arrive in sufficient time to double check your presentation arrangements and to use back-up measures, if necessary.  

· Be especially careful not to give answers if you are not 100% certain of the facts.  If you don’t know, please don’t ever guess or make up an answer.  Please just say “I don’t know but let me find out and get back to you”.  This is the required response whether the question is raised during your presentation or by a reporter or colleague afterwards. 
· Please refer people to our factsheets and website www.global-campaign.org for more information.
· Allow yourself time to network and talk with people after the presentation.  People always have questions and it is a great time to make connections with other people in the area.  Be sure to get their contact information and then follow up!  Invite them to participate in your next meeting or microbicides event. 
After the Presentation

· E-mail or call your Regional Coordinator to let us know how your presentation went.  Be sure to indicate how many people attended your presentation, what they were interested in, what feedback you got on your presentation, etc.  
· Call or send a quick email to the event organizers or staff people – let them know you are happy to present at other times or venues.
· Commend yourself for contributing to building awareness about microbicides!  It is through presentations like this one that we can build a strong network of advocates for the coming years.
GC North America Policies #8





This presentation changes frequently!  


We will post updates at 


� HYPERLINK "http://www.global-campaign.org/download.htm" ��www.global-campaign.org/download.htm�, 


so please check back every time you use the presentation!





Please also consider using the film, In Women’s Hands to accompany your talk!  The 11 minute or 26 minute version that can add strong imagery and background to your talk.
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